Attorney- Submitting a Missing CLE Course

This guide provides a step-by-step process for attorneys to submit a missing
Continuing Legal Education (CLE) course, ensuring compliance with professional
requirements. It simplifies the potentially confusing online submission process, from
logging in to uploading necessary documentation. By following this guide, attorneys
can efficiently manage their CLE records and avoid penalties for incomplete education
requirements. Overall, it serves as a valuable resource for maintaining professional
standing.

Log in to user account by selecting SIGN IN in the upper right of the screen. Or
selecting the Education> CLE dropdown to take you to the login in screen.
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2  Click "Login" below the CLE tab.

cl—

Continuing Legal Education

» CLE
» Logi
» Request User ID -or- Reset Password
» General Information & Forms
» FAQ
# New Lawyer Program Calendar

» Miscicsinm Calendar af Frante

3 Enter credentials and password. Click [Login]

MOTICE: This is a Restricted Web Site for Official Couwrt Business only. Unauthorized entry is prohibited and
subject to prosecufion. Al activiies and access sttempts are logged.

Login
PLEASE follow one of the links below if you do not know your login
information or need to create an account!
MEC/PAMEC Account: Forgot: Username | Password

Please contact MEC at helpdesk{@mec.ms.gov or 601-576-4650 if you need to
npdate the email address associated with your MEC/PAMEC account or for other

assistance with your account.

CLE Only Account (*IF* You do NOT have a MEC/PAMEC account):
Request Account -or- Reset Password for CLE Account
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Please wait 48 hours fora

Please visit our FAQ page

Note: No action will be tal




Account verification will appear. Click "Send Passcode to this Email:" and find the
appropriate email address, then click Next

DICIN

STATE OF MISSISSIPPI JUDICIARY

@ GET VERIFIED

ATTENTION:
For your security, we need to verify your identity. When you click Next, a temporary passcode will be sent to one of the email addresses you provided to MEC.

Send Passcode ta this Er ns'-"[ j

If these emails need to be updated, please contact MEC at helpdesk@mec.ms.gov or 601-576-4650

5 A MEC Attorney Login Verification will be sent to the email selected.

Copy this information by highlighting and right click> select copy

STATE OF MISSISSIPPI JUDICIARY

MEC Attorney Login Verification

Verify your account
To verify this is your account, enter the code shown below on the State of Mississippi Judi-

ciary website.

Who Is...
Confidentiaiity Note: The informafion contained inifi; ¥ iz for the exciusive vee of fhe individual
named sbove and may confain confidential, privil a% TIranslate 7oL you are not the infended racipient,
you are hereby nofified that you are sfrcty prohibi - tribufing or otherwize vaing thiz e-mail
or itz contents in any way. If you have received thisl M) Search "ECEBBD" me immediately

Synonyms

!l Read Aloud
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6 Go to the verification screen. Make sure the cursor is in the box, right click on the
cursor and Click "Paste". Then select [Next]

STATE OF MISSISSIPPI JUDICIARY

@ GET VERIFIED

Enter the one-time pass code below:

Enter Your One-Time Passcode Here

B Paste

Paste as plain text

7 Once logged in Select Education > CLE or select CLE to the right of Username and
Bar Roll number.
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CLE2025 COURSES: 0.0 HRS | CREDITS: 12
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8  Select the CLE year from the drop down.

# -CALENDARS -ANNUALREPORTS :FAQ -FORMS +COURSE SEARCH il

AllYears w

CLE2023
CLE2022
CLE2021
CLE2020
CLE2018
CLE2018
CLE2017
CLE2016
CLE2015
CLE2014
CLE2013

1.0hr

lics Req. Meet: X

A CIE2012

9 Click "View Annual Report Statement"

CLE2025

Aftorney at Law
Circuit Judge, District 6115 S. Wall Street Natchez, MS 39120

Carried Over From Prior Period: 12.0 Qut-of-State Hrs: 0.0
Earmned This Period: 0.0 Special In-Siate Fes:
Totaf Credit Hrs: 12.0 Amount Paid: $0.00

Met CLE Hrs Requirement? «

A
[ View Ann{ixﬁ Repc"t Statement |

e

0 0.0
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10  Click "Verify/Update Report Statement"

lired: 1.00 hris) Earmned This Period: 0.00 hr{s)
equirement? X Total Credit Hrs: 12.00 hr{s)
equirement? Hrs Required: 12.00 hris)

Carried Forward to Next Period: 0.00 hris)

Verify/Update Report Statement
A

11  Click "Request Missing Course"

MISSING COURSE REQUESTS

CLE2025
SPDHSDI City.'state Date Hours Ethics Documents
ASES NBI NEW ORLEANS, LA 10/01/2024 7.50 1.00 d
NBI Eau Claire, W 09/17/2024 6.00 1.00 cﬁ

Request Missing Course '

Attorney Statement

burses information above and verify that I have attended or tanght the programs, courses or seminars and earned the hours of

p any additional or correct information about programs or seminars I attended or ta
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12  Click "Course" and select from the drop down list.

Missing Course

Course

‘<
ESTATE PLANNING FOR PROFESSIONA
GST BASICS AND BEYOND - NOT FOR OF HEART

THE 5STHAMENDMENTS ESSENTIAL ROLE IN OFFSHORE AUD

Social Security: New Rules and Challenges
Commercial Real Estate Tax Strategies 2024-2025
Mediation Masterclass for Attorneys

Exemplifving Civility and Professional Responsibil

Sponsor

CityiState

13 Select and add the date of the course.

GST BASICS AND BEYOND - NOT FOR THE FAINT OF HEART
Sponsor

M I confirm that the information en
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14  Name the Document to be uploaded, then select the file.

City/State
WEBCAST, N/A

Date
12/04/2024

Hours

150

Ethics
0.00

Document Description...

] (a No file uploaded

<+ Add Associated Document

W I confirm that the in

RN
(%)

Search for your file, highlight and click open.

9/4/2024 9:20 AM Adobe Acrobat D... 568 KB
8/7/2024 9:27 AM Adobe Acrobat D... 105 KB
6/13/2024 4:00 PM Adobe Acrobat D... 5,202 KB
@ 12/27/2023 10:33 AM Microsoft Word D... 1,183 KB
12/11/2023 4:25PM Adobe Acrobat D... 91KB
'_' 7/3/2023 8:21 AM Compressed (zipp... TKB
] 47472023 10:41 AM Internet Shortcut 1KB
ﬂ 11/3/2022 9:06 AM Internet Shortcut 1KB
ﬁ 11/3/2022 9:06 AM Internet Shortcut 1KB
ﬂ 11/3/2022 9:06 AM Internet Shortcut 1KB
10/14/2024 10:05 AM File folder
G/4/2024 5:28 AM File folder
6/30/2023 9:32 AM File folder
11/3/2022 8:59 AM File folder
v
Labels Keys v | Guomfiles vl
Upload from mobile } ( Open } Iv| | Cancel |
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16 Click "Document Description and name the document submitted. If addition
documents are needed. Select Add Associated Documents for more.

ponsor
CANNON

City/State
WEBCAST, N/A

Date
12/04/2024

Hours

150

Ethics
0.00

Document Description...

. :'4;3 (& Mailing_Labels Keys.docx

4+ Add Associated Document

B I confirm that the information entered is correct to

17 Click "I confirm that the information entered is correct to the best of my
knowledge"

Mailing_Labels Keys.docx

4+ Add Associated Document

B I confirm that the information entered is correct to the best o

Clear Data Add Missing Course
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18 Click "Add Missing Course to get back to the Course screen.

. _____________________________________________________________________________|
_Labels Keys.docx

¥ I confirm that the information entered is correct to the best of my knowledge

Clear Data Add Missing Course

19  The course will then show as pending until approved by CLE administrative team.

Hours Ethics Documents Approval Status

024 7.50 1.00 db{ﬂ PENDING

024 6.00 1.00 dbﬁ} PENDING

024 150 0.00 &){1) @ENG
—

es or seminars and earned the hours of credit as shown.
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